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S5 O/( - QDIDU
Ngh¢ An, ngdy;2.0thang 3 ndm 2025

QUYDINH
clurc nang, nhiem vu, ta chirc bQmay cua cac co quan chuyen trach

tham muu, ghip vi~c Dang uy cac cooquan Dang tinh Ngh~ An

- Can ctr Di~u l~ Dang Cong san Viet Nam; Quy dinh s5 232-QD/TW,
ngay 20101/2025 cua Ban Chap hanh Trung uong v~ "Quy dinh thi hanh Di~u
Ie Dang";. ,

- Can cir Quy dinh s5 257-QD/TW, ngay 24/0112025 cua Ban Bi thu v~
chirc nang, nhiem vu, t6 clnrc bQmay cua dang uy cac co quan Dang tinh, thanh
phc;

- Can cir Huang d~n s6 29-HD/BTCTW, ngay 25/02/2025 cua Ban T6
chirc Trung uong v~ chirc nang, nhiem vu, t6 chuc bQmay co quan chuyen trach
tham muu, giup viec dang uy c~p tren true ti~p cua t6 chirc co sa dang a co
quan Dang, Nha mroc, Mat tr~n T6 quoc Viet Nam va cac t6 chirc chinh tri - xa
hQi tlVc thuQc tinh uy, thanh uy, dang uy tlVc thuQc Trung uang;

- Can cu Quy~t dinh s6 3255-QD/TU, ngay 12/02/2025 v~ vi~c thanh l~p
Dang bQ cac cO' quan Dang tinh Ngh~ An; De an s5 45-DAlTU, ngay
11102/2025 cua Ban Thuemg V\l Tinh uy ve thanh l~pDang bQcac ca quan Dang
tinh.

- Can cu Quy ch~ lam vi~c s6 19-QC/TU, ngay 28/02/2025 cua Ban
Thuemg V\l Tinh uy ve quy ch~ lam vi~c cua Ban Ch~p hanh Dang bQ, Ban
Thuemg V\l Dang uy, Thuemg tlVc Dang uy cac cO'quan Dang tinh Ngh~ An,
kh6a I, nhi~m ky 2020 - 2025,

Ban Thuemg V\l Dang uy quy dinh chuc nang, nhi~m V\l, t6 chuc bQmay
cua cac ca quan chuyen trach tham muu, giup vi~c Dang uy cac ca quan Dang
tinh Ngh~ An nhu sau:

1- Quy djnh chung

1. Ta chrrc bQmay

1.1. Ca quan chuyen trach tham muu, giup vi~c Dang uy g6m: Ban T6
chuc, Ca quan Uy ban Ki~m tra, Ban Tuyen giao va Dan v~n, Van phong Dang
uy.
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1.2. BQ may tinh gon, hieu 19c, hieu qua; khong chong cheo chirc nang,
nhiem vu gitra cac co quan chuyen trach tham rmru, giup viec; mot co quan thuc
hien nhieu viec, mot viec chi giao cho mot co quan chu tri thirc hien va chiu
trach nhiem chinh; bao dam tham rmru, phuc vu sir lanh dao, chi dao toan dien
cua Dang uy.

1.3. Ban Thuong vu Dang uy din cir bien che duoc Ban Thuong vu Tinh
uy giao va yeu cftu, nhiem vu, co c~u can bQ, cong chirc, tieu chuan chirc danh,
vi tri viec lam da duoc phe duyet d~ xem xet, quyet dinh bien che cua cac co
quan chuyen trach tham rmru, giup viec Dang uy bao dam tinh gon, hop ly, can
dbi giira cac co quan chuyen trach tham rmru, giup viec Dang uy,

2. Trach nhiem, quy~n han chung ciia cac cO'quan chuyen tnich tham
muu, giup vi~cDang uy

2.1. Chiu trach nhi~m tru6c Dang uy, Ban ThuOng V\l, Thuemg trgc Dang
uy trong tham muu, dS xu~t va thgc hi~n chuc nang, nhi~m V\l dugc giao.

2.2. Bugc yeu cftu c~p uy, t6 chuc dang trgc thuQcDang uy bao cao, cung
c~p thong tin, tai 1i~udS thgc hi~n chuc nang, nhi~m V\l cua minh.

2.3. Bugc Cll can bQ d\!' cac cUQchQP, hQi nghi cua c~p uy, t6 chuc dang
trgc thuQcDang uy va cac co quan co lien quan khi ban vS nQidung thuQc lInh
V\l'C chuyen man do co quan ph\! trach.

2.4. Th\!'c hi~n nhi~m V\l, trach nhi~m, thAmquySn cua chu thS kiSm tra,
giam sat thea quy dinh cua Ban Ch~p hanh Trung uong Dang vS cong tac kiSm
tra, giam sat va Icy 1u~tcua Dang.

2.5. Thgc hi~n che dQ bao cao dinh Icy, dQt xu~t v6i Thuemg trgc, Ban
Thuemg V\l Dang uy va cac co quan chuyen trach tham muu, giup vi~c Tinh uy.

11-Chuc nang, nhi~m VI}

1.Ban T8 chuc Dang uy
1.1. Ch(rc niing

La co quan chuyen trach tham muu, giup vi~c Dang uy, trgc tiep va thuemg
xuyen 1aBan Thuemg V\l, Thuang trgc Dang uy v@cong tac t6 chuc xfty dVng
Dang g6m: T6 chuc, can bQ,dang vien, bao v~ chinh tri nQibQ;d6ng thai 1aco
quan chuyen man, nghi~p V\l v@cong tac t6 chuc, can bQ, dang vien, bao v~
chinh tri nQibQcua Dang uy.

1.2. Nhirm Vfl

1.2.1. Nghien cUu, ad xudt va thlfChi¢n
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a) Chuan bi hoac tham gia chuan bj nghj quyet dai hoi, cac nghi quyet,
quyet dinh, chi thi, quy dinh, quy chS, kSt Iuan, chuang trinh, kS hoach cua
Dang uy, Ban Thuong vu Dang uy vS cong UtCt6 clnrc, can bQ, dang vien, bao
v~ chinh tri nQibQ.

b) Xay dung dS an vS t6 clnrc, can bQ, cong clnrc, vien chirc, dang vien,
bao v~ chinh tri noi bQ dang thuoc tham quyen quyet dinh cua Dang uy, Ban
Tlnrong vu Dang uy,

c) Tham muu cac noi dung cong tac t6 chirc, bien chS, can bQva quan ly
can bQthuoc tham quyen cua Dang uy, Ban Tlnrong vu Dang uy thea phan cftp
quan ly; quan 1ycan bQ, cong chirc, ngiroi lao dong tai CO'quan Dang uy.

d) Cu thS hoa va triSn khai cac van ban cua cftp tren, cua Dang uy va Ban
ThuOng V\l Dang uy vS cong tac t6 chuc, can bQ,dang vien, bao v~ chinh tri nQi
bQ. Thvc hi~n chS dQ, chinh sach d6i v6i can bQ, cong chuc, vien chuc thuQc
di~n Dang uy, Ban ThuOng V\l Dang uy quan ly thea quy dinh. Ph6i hqp v6i
cac cO'quan chuc nang, cO'sa y tS thvc hi~n vi~c bao v~, cham soc suc khoe d6i
v6i can bQ, cong chuc, nguai lao dQng thea quy dinh.

d) Tham muu, giai quySt cac vftn d€ v€ dang tich. Quan ly h6 sO'can bQ,
cong chilc, vien chilc thuQc di~n Ban ThuOng V\l Dang uy quan ly; h6 sO'can
bQ, cong chilc, vien chuc, dang vien co vftn d€ v€ chinh tri thea quy dinh.

e) Th\l'c hi~n th6ng ke v€ t6 chuc bQmay, bien chS, can bQ,cong chuc, vien
chuc, nguai lao dQng a cac cO'quan, dan vi trong Dang bQ thea phan cftp, uy
quy€n; cong tac xay d\l'ng t6 chuc cO'sa dang, dang vien a cac chi bQ, dang bQ
trvc thuQc.

g) La cO'quan thuOng trvc vS cong tac thi dua, khen thuang cua Dang uy.

h) SO'kSt, t6ng kSt v€ cong tac t6 chuc xay dvng Dang.

1.2.2. Huang ddn, kiim tra, giam sat

a) Cong tac t6 chuc, can bQ,cong chilc, vien chuc, dang vien, bao v~ chinh
tri nQibQ, thi hanh Di€u l~ Dang d6i v6i cac cftp uy cO'sa tf\}'CthuQc.

b) Nghi~p V\l cong tac t6 chuc, can bQ, dang vien, bao v~ chinh tri nQi bQ
cho dQingil can bQ lam cong tac t6 chuc cua cO'quan, dan vi tf\}'CthuQc.

c) Cong tac phat triSn dang vien, quan 1yh6 sO'dang vien, gi6i thi~u sinh
ho~t dang; giai quySt khiSu n~i, xoa ten dang vien va vftn dS dang tich cho dang
vien.

1.2.3. Thdm tlinh, thdm tra
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a) Cac dS an, van ban vS t6 chirc, can bQ,cong chirc, vien chirc, dang vien,
bao v~ chinh tri nQibQcua c~p uy co sa true thuoc tnroc khi trinh Dang uy, Ban
Thirong vu Dang uy.

b) Th~m dinh va trinh Thirong true, Ban Thirong vu Dang uy vS Man sir
du ki~n quy hoach, dao tao, b6i duong, b6 tri, su dung, b6 nhiem, b6 nhiem Iai,
diSu dong, luan chuyen, gioi thieu irng CU, mien nhiem, khen thuong, ky luat,
thuc hien chinh sach can bQ thea phan c~p quan ly; k~t nap dang vien, chuyen
dang vien chinh thirc, x6a ten dang vien, cho dang vien ra khoi Dang, tang (truy
tang) Huy hieu Dang ...

c) ThAmtra, xac minh d6i voi can bQ, cong chirc, vien chirc, dang vien c6
v~n dS vS chinh tri thea quy dinh.

1.2.4. Ph6i h9'P
a) Cac cO'quan chuyen trach tham muu, giup vi~c Dang uy, c~p uy, t6 chilc

dang tIVc thuQc trong cong tac xay dlJllg Dang vS t6 chilc, can bQ, dang vien,
bao v~ chinh tri nQibQ.

b) Cac cO'quan, dan vi chilc nang trong vi~c thlJc hi~n, Cl,l th~ hoa cac quy~t
dinh, quy dinh cua c~p tren vS lInh VlJC t6 chuc, can bQ, cong chilc, vien chuc,
bao v~ chinh tft nQibQ thea phan cong, phan c~p.

c) Cac cO'quan chuyen trach tham muu, giup vi~c Dang uy va cO'quan c6
lien quan huang dftn xay dlJllg va ki~m tra, giam sat vi~c thl,l'chi~n chilc nang,
nhi~m V\l, t6 chuc bQmay, quy ch~ lam vi~c cua cac c~p uy tIVc thuQc.

1.2.5. ThlJc hi~n cac nhi~m V\l khac do Ban Thuang V\l, Thuang tIVcDang
uy giao.

1.3. rJ chuc b~ may
1.3.1. Lanh ago Ban: G6m truang ban (Idem nhi¢m), tic 1-2 phD truang

ban.

1.3.2. Bien chi: Bien chi cua Ban T6 chuc truac midt tit 3-4 bien chi.

2. CO'quan Uy ban Ki~m tra Dang uy
2.1. Chuc nang
La co quan chuyen trach tham muu, giup Uy ban Ki~m tra Dang uy thlJc

hi~n cac nhi~m VI), quySn h~n vS cong tac ki~m tra, giam sat va ky lu~t dang
thea quy dinh cua DiSu l~Dang; nQichinh; phong, ch6ng tham nhfing, lang phi,
tieu C1!C trong Dang bQva thlJc hi~n cac nhi~m V\l do Dang uy, Ban Thuang V\l
Dang uy giao; d6ng thai la co quan chuyen mon, nghi~p VI) vS cong tac ki~m
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tra, giam sat, thi hanh Icy luat dang; nQichinh; phong, chong tham nhiing, lang
phi, tieu eire cua Dang uy,

2.2.Nhi~m V{I

2.2.1. Nghien cuu, tid xudt va thuc hien

a) T6 chirc thirc hien clnrc nang, nhiem V\1, quyen han cua Uy ban KiSm
tra diroc quy djnh trong DiSu l~ Dang, Quy ch8 lam viec cua Uy ban KiSm tra
Dang uy va nhiem vu do Dang uy, Ban Thirong V\1 Dang uy giao; t6 chirc thirc
hien chuang trinh, k8 hoach cong tac hang nam do Uy ban KiSm tra Dang uy
quyet dinh; cu the: Chuan bi chuang trinh, k8 hoach, nQi dung kiem tra, giam
sat, ky lu~t dang, dS an trinh Dang uy, Ban Thirong V\1 Dang uy, Uy ban KiSm
tra Dang uy xem xet, quyet dinh thea tham quyen; cac nghi quyet, quyet dinh,
chi thi, quy dinh, quy che, k8t luan cua Dang uy, Ban Thirong V\1 Dang uy vS
cong tac kiern tra, giam sat; xu ly dan, thu; nQi chinh; phong, ch6ng tham
nhung, lang phi, tieu qrc cua Dang uy.

b) Chuftn bi cac V\l vi~c kiSm tra, giam sat, ky lu~t dang; cac bao cao, dS
an dS Uy ban KiSm tra Dang uy xem xet, quy8t dinh thea thk quySn. Tham
muu, giup Uy ban KiSm tra Dang uy thl,lchi~n nhi~m V\1 kiSm soM tai san, thu
nh~p thea thftm quySn.

c) DS xufit y ki8n dong gop van sv lanh d?o, chi d?o chung cua Dang uy,
Ban Thuemg V\1 Dang uy d6i voi cong tac kiSm tra, giam sat, thi hanh Icy lu~t
dang; nQi chinh; phong, ch6ng tham nhung, lang phi, tieu Cl,lCtrong Dang bQ;
tham gia y ki8n cac truemg hgp do Co'quan chuc nang dS nghi khen thuOng.

d) So' k8t, t6ng k8t vS cong tac kiSm tra, giam sat, thi hanh Icy lu~t Dang;
nQichinh; phong, ch6ng tham nhung, lang phi, tieu Cl,l'Ccua Dang uy.

d) Thl,l'chi~n cac nhi~m V\l: Xay dvng, t6 chilc thvc hi~n chuang trinh, k8
ho?ch cong tac thang, quy, sau thang, mQtnam va So'k8t, t6ng k8t cong tac cua
Co'quan Uy ban KiSm tra Dang uy. Xay dvng t6 chilc, can bQ, cong chilc va
thl,lChi~n chinh sach d6i voi can bQ,cong chilc Co'quan Uy ban KiSm tra Dang
uy. KiSm tra, giam sat ho?t dQngcua can bQ, cong chuc Co'quan Uy ban KiSm
tra Dang uy va uy ban kiSm tra cfip uy tflJc thuQc Dang uy khi cAnthi8t.

2.2.2. HU(rng ddn, ki€m tra, giam sat
Huang dftn, kiSm tra, giam sat cac cfip uy, t6 chuc dang, dang vien thl,l'c

hi~n cong tac kiSm tra, giam sat, thi hanh Icy lu~t dang; nQichinh; phong, ch6ng
tham nhung, lang phi, tieu Cl,lCtrong Dang bQ; chi d~o, huang dftn nghi~p V\l
cong tac kiSm tra, giam sat, thi hanh ky lu~t dang; nQichinh; phong, ch6ng tham
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nhiing, lang phi, tieu cue va cac v~n d~ lien quan khac cho uy ban kiem tra, t6
chirc dang c~p diroi va dang vien,

2.2.3. Thdm dinh, thdm tra
a) D~ an, van ban v~ nhtrng n9i dung lien quan d~n cong tac kiem tra, giam

sat, thi hanh ky lu~t dang; n9i chinh; phong, chong tham nhiing, lang phi, tieu
Cl)'Ctrong Dang b9 khi c6 yeu cAu.

b) Nhirng noi dung lien quan d~n can bo, dang vien (khi co quan c6 tham
quyen yeu can).

2.2.4. Ph6i h9'P

a) Cac eo quan chuyen trach tham rmru, giup viec Dang uy va cac co quan
c6 lien quan thea d5i, giam sat viec thuc hien Quy che lam viec cua Dang uy.

b) Ban T6 chirc Dang uy trong cong tac can bQ, cong chirc thea phan c~p
quan 1Y.

c) Cac co quan lien quan thirc hien nhiem vu kiem tra, giam sat va thi hanh
ky luat dang.

d) Cac co quan chuyen trach tham rmru, giup viec Dang uy giup Dang uy,
Ban Thirong vu, Thuemg tfl)'CDang uy xay dl)'llg phuong huang, nhi~m V\l,
chuang trinh, k~ ho:;tchkiSm tra, giam sat t6 chuc dang c&pdu6i va dang vien
ch~p hanh Cuang 1Inh chinh tri, Di~u l~ Dang, nghi quy~t, chi thi cua Dang;
giup Dang uy, Ban Thuemg V\l Dang uy thanh l~p doan ho~c t6 giai quy~t t6
ca~, khi~u n:;ti,ky 1u~tdang va xem xet, xu 1yky lu~t t6 chuc dang, dang vien
vi ph:;tmthea thAmquy~n; t6 chuc thl)'chi~n chuang trinh, k~ ho:;tchd~ ra.

d) Cac co quan chuyen trach tham mUll, giup vi~c Dang uy va cac co quan
c6 lien quan dao t:;to,b6i du5ng chuyen mon, nghi~p V\l v~ cong tac kiSm tra,
giam sat, ky lu~t dang; qu6c phong, an ninh; nQi chinh; phong, ch6ng tham
nhung, lang phi, tieu Cl)'Ccho c~p uy vien, can bQ,cong chuc kiSm tra cua Dang
uy va c&puy tfl)'CthuQc.

2.2.5. Th1!chi¢n cac nhi¢m v~ khac do Ban Thuang v~, Thuang trlfCDang
uy va Uy ban Kidm tra Dang uy giao.

2.3. T6 chtrc bv may
2.3.1. Lanh aqo CO'quan UBKT: G6m chu nhi¢m (Idem nhi¢m), tit 1-2pha

pha chu nhi¢m.
2.3.2. Bien chi- Bien chi cua CO'quan UBKT trubc mdt tit 3-4 bien chi
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3. Ban Tuyen giao va Dan v~nDang iiy

3.1. Ch(rc nang
La co quan chuyen trach tham muu, giup viec Dang uy, tnrc tiSp va thuong

xuyen la Ban Thuong vu va Thuong true Dang uy v€ cong tac tuyen giao va
dan van; quy chS dan chu co sa, cong tac huan hoc va trang website Dang uy;
d6ng thai la co quan chuyen mon, nghiep vu v€ cong tac tuyen giao va dan v~n
cua Dang uy.

3.2. Nhiem vu. .
3.2.1. Nghien cuu, eM xudt va thuc hien

a) Nghien cuu, thea doi, t6ng hop tinh hinh tu tuong trong can bo, dang
vien, cong chirc, vien chirc, doan vien, h<)ivien va ngiroi lao d<)ng;du luan xa
hoi; nhtrng am muu, thu doan, quan diem sai trai, thu dich, chong pha Dang,
Nha mroc, chS d<);d\f bao nhung di~n biSn, xu huang chinh tri, tu tuang co th~
xay ra. Kip thai bao cao, kiSn nghi vai Dang uy, Ban Thuemg Vl) Dang uy v€
phuang huang, nhi~m vv, n<)idung, bi~n phap giai quySt.

b) Chuftn bi ho~c tham gia chuftn bi nghi quySt d~i h<)i;chuftn bi xay d\fllg
cac d€ an, nghi quySt, chi thi, kSt iu~n, quy dinh, quySt dinh, quy chS, chuang
trinh, kS ho~ch cua Dang uy, Ban Thuang vv Dang uy v€ cong tac tuyen giao,
dan v~n; quy chS dan chu co sa, cong tac hu~n h9C, trang website Dang uy va
Ban chi d~o 35 v€ bao v~ n€n tang tu tuang cua Dang, d~u tranh, phan bac cac
quan di~m sai trai, thli dich t~i Dang b<).

c) T6 chuc nghien cUu, h9c t~p, tuyen truy€n, quan tri~t, huang dan tri~n
khai th\fc hi~n cac van ban cua Dang. T6 chuc tuyen truy€n, giao d\lc, phat huy
truy€n th6ng cach m~ng cua d~t nuac, cua tinh ...

d) Chu tri, ph6i hqp tham muu tri~n khai thvc hi~n cac van ban cua c~p
tren, phap lu~t va chinh sach cua Nha nuac v€ cong tac dan v~, dan t<)c,ton
giao, quy chS dan chu co sa, phat huy quy€n lam chu cua nhan dan. Chu tri,
ph6i hQ'ptham muu, giup Dang uy, Ban Thuang vv Dang uy lanh d~o, chi d~o
thlJc hi~n cong tac dan v~n va vi~c xay d\fng, th\fChi~n dan chu a co quan, dan
vi, t6 chuc; xay d\fllg t6 chuc, doan th~ co quan vfrng m~nh, dfty m~nh cac
phong trao thi dua, phat huy quy€n lam chu, nang cao vai tro giam sat va phan
bi~n xa h<)i,gop y xay dvng Dang, xay d\fng chinh quy€n cua cac t6 chuc, doan
th~ va doan vien, h<)ivien.

d) T6 chuc m~ng luai va chi d~o n<)idung ho~t d<)ngd6i vai bao cao vien,
tuyen truy€n vien, c<)ngtac vien. T6 chuc thong tin thai S\f, tuyen truy@nchu
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truong, chinh sach theo kS hoach, chirong trinh cua Tinh uy va cua Dang uy; t6
chirc suu tfim, quan ly nr lieu va bien soan lich su Dang bQ.

e) La co quan Thirong t11Jccua cac ban chi dao v~ Iinh yVCcong tac tuyen
giao, dan van, quy chS dan chu co sa cua Dang uy; thirong t11JCBan Bien t~p
Cong thong tin dien nr cua Dang uy,

g) So kSt, t6ng kSt v~ cong tac tuyen giao, dan van, quy chS dan chu co
so, ... cua Dang uy.

3.2.2. Huang ddn, ki~m tra, giam sat
a) Ki~m tra, giam sat cac cftp uy, t6 clnrc dang true thuoc trong viec thuc

hien cac nghi quyet, quyet dinh, chi thi, quy dinh, quy che, kS hoach, kSt luan
cua cftp uy cdp tren va cua Dang uy trong linh vue tuyen giao, dan van, quy chS
dan chu co so, ...

b) B6i duong, huang dftn nghi~p V\l cong tac tuyen giao, dan v~n cho cftp
uy, can bQ tuyen giao, dan v~n co sa. Huang dftn cdp uy co sa suu tfim, bien
so~n Iich S11 Dang bQ.

c) Huang dftn, thftm dinh, ki~m tra tuyen truy~n cac ngay l~ lan, cac phong
trao thi dua yeu nuac, truy~n th6ng cach m~ng cua Dang, dan tQc, cua tinh.

3.2.3. Tlulm ajnh, thdm tra

D~ an, van ban v~ cong tac tuyen giao, dan v~n, quy chS dan chu co sa
truac khi trinh Thuemg trvc, Ban Thuemg V\l Dang uy.

3.2.4. Ph6i h(Jp
a) Cac co quan chuc nang tham gia xay dvng Dang v~ cong tac chinh trj,

tu tu6ng, d~o duc, v~ xay dvng dQingfi can bQ,cong chuc, vien chuc lam cong
tac tuyen giao, dan v~n d6i vai cac chi bQ, dang bQco so trvc thuQc.

b) Vai cac co quan lien quan d~ thvc hi~n t6t nhi~m vl;t cong tac tuyen giao,
dan v~n trong Dang bQ.

c) Chu tri ph6i hqp cac co quan chuyen trach tham muu, giup vi~c Dang
uy va cac co quan lien quan xay dvng kS ho~ch, nQi dung dao t~o, b6i dUOng
cho dQi ngfi can bQ, dang vien, cong chuc, vien chuc, nguai lao dQng trong
Dang bQ; cling Van phong Dang uy quySt toan kinh phi cac lap dao t~o, b6i
du5'ng thee dung nguyen tilc tai chinh.

3.2.5. Th1!chi¢n cac nhi¢m v¥ khac do Ban ThurYngv¥, Thuang tY1!CDang
uy giao.
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3.3. ra chirc br may
3.3.1. Ldnh. dao ban: G6m truong ban (Idem nhiem), tir 1-2 pho trutrng

ban.
3.3.2. Bien chi- Bien chi cua Ban Tuyen giao va Dan vdn truac mat tir 3-

4 bien chi

4. Van phong Dang uy

4.1. Ch{rc nang
La co quan chuyen trach tham muu, giup viec Dang uy, tnrc ti~p va thirong

xuyen la Ban Thuong vu Dang uy, Thuong true Dang uy trong t6 chirc, di~u
hanh cong viec lanh dao, chi dao, ph6i hop hoat dong cac co quan chuyen trach
tham muu, giup viec Dang uy; la trung Himthong tin tong hop phuc vu S\I lanh
dao, chi dao cua Dang uy. True ti~p quan ly tai san, tai chinh cua Dang uy, bao
dam kinh phi, co sa v~t chat, plnrong tien va t6 clnrc phuc vu hoat dQng cua
Dang uy, Ban Thuong vu Dang uy, Thirong tnrc Dang uy va cac cO'quan chuyen
trach tham muu, giup vi~c Dang uy.

4.2. Nhiem vu. .
4.2.1. Nghien cUu, tlJ xudt va thl!Chi¢n

a) Nghien cUu, d~ xuftt va giup Dang uy, Ban Thuemg V\l, Thuemg tn,rc
Dang uy xay dvng, th\lc hi~n quy ch~ lam vi~c va chuang trinh cong tac; s~p
x~p chuang trinh cong tac cua Ban Thm:rngV\lDang uy, Bi thu va cac Ph6 Bi
thu Dang uy; ph6i hqp, di~u hoa ho~t dQng cua cac cO'quan chuyen trach tham
muu, giup vi~c Dang uy ph\lc V\l S\l lanh d~o, chi d~o cua Dang uy.

b) T6ng hqp tinh hinh th\lc hi~n cac nghi quy~t, quy~t dinh, chi thi, quy
dinh, quy ch~ cua cftp tren va cua Dang uy; ho~t dQng cua cac cftp uy, t6 chuc
dang tn,rc thuQc d@bao cao vai Ban Thuemg V\l, Thuemg tn,rc Dang uy.

c) La dAum6i giup Thuemg tn,rc Dang uy xu ly cong vi~c h~ng ngay; t6
chilc cong tac thong tin ph\lc V\l S\I lanh d~o, chi d~o cua ThuOng tn,rc, Ban
Thuemg V\l Dang uy va Dang uy; cung cftp thong tin cho cac cftp uy cO'sa, cO'
quan, dan vi thee quy dinh. Theo d5i, don d6c cac t6 chuc dang, cac cftpuy tn,rc
thuQcDang uy, cac cO'quan lien quan th\Ic hi~n ch~ dQthong tin, bao cao thee
quy dinh.

d) Ti~p nh~n, phat hanh va quan ly cac tai li~u, van ban d~n va di. Quan ly
tai li~u luu trfr cua Dang uy va cua Van phong Dang uy; th\Ic hi~n cong tac cO'
y~u thee quy dinh.
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d) Ti~p nhan don, thir giri d~n Dang uy; tham rmru, thee d5i, don d6c viec
giai quyet mot s6 don, thu duoc Thuong tnrc Dang uy giao; ph6i hop voi cac
co quan chtrc nang t6 chirc ti~p cong dan thee quy dinh.

e) La chu sa hfru tai san cua Dang uy thee sir uy quyen cua Ban Thuong
vu Dang uy. Bao dam di~u kien v~t chat, tai chinh phuc vu hoat dong cua Dang
uy, Ban Thuong vu, Thuong true Dang uy va cac co quan chuyen trach tham
rmru, giup viec Dang uy thee pharr cong, phan c~p.

g) T6 chirc phuc vu cac hQi nghi, cuoc h9P cua Bang uy, Ban Thuong vu,
Thuong tnrc Bang uy; ph6i hop phuc vu cac hQinghi, cuoc h9P cua cac co quan
chuyen trach tham rmru, giup viec Dang uy; tham gia t6 chuc ph\lc V\l B~i hQi
Dang bQ.

h) Chu tri, ph6i hgp v6i cac co quan chuyen trach tham mUll, giup vi~c
Bang uy tham muu, giup Bang uy, Ban Thu6ng V\l Dang uy lanh d~o, chi d~o
cong tac cai cach hanh chinh, chuySn d6i s6 trong Bang.

i) Tham muu cong tac thi dua, khen thu&ng can bQ, cong ch(rc, nguai lao
dQng t~i Co quan Bang uy.

k) Tham mUll cong tac qu6c phong, an ninh cua Dang uy.

4.2.2. Huang ddn, !dim tra, giam sat

a) Hu6ng dan, ph6i hgp b6i duang nghi~p V\l cong tac van phong, cong tac
tai chinh, qu6c phong, an ninh cho c~p uy co sa va cac co quan chuyen trach
tham mUll, giup vi~c Dang uy.

b) Hu6ng dan, kiSm tra nghi~p V\l van thu, luu tm cua cac t6 chuc co sa
dang tn.rc thuQc, cac co quan chuyen trach tham muu, giup vi~c Bang uy quy
dinh cua phap lu~t v~ luu tm, cac quy dinh cua Trung uong, cua Tinh uy va
hu6ng dan cua Van phong Trung uong Bang.

c) KiSm tra, giam sat vi~c thu, nQPva su d\lng dang phi cua cac t6 chuc co
sa dang tlVc thuQc.

4.2.3. Thdm ilinh, thdm tra

a) B~ an, van ban cua cac co quan, t6 chuc tru6c khi trinh Bang uy, Ban
ThuOng V\l,Thu6ng tlVc Bang uy v~: Yeu cftu, ph~m vi, quy trinh, thftm quy~n
ban hanh va thS thuc van ban.

b) NQi dung cac d~ an, van ban thuQc IInh vtJc cong tac xay dt,rngDang
thee stJ phan cong cua Thu6ng tlVc Dang uy tru6'c khi trinh Bang uy, Ban
ThuOng V\l,Thu6ng tlVc Dang uy.
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4.2.4. Ph6i hop
a) Cac co quan chuyen trach tham rmru, giup viec Bang uy, co quan, t6

chirc lien quan so k~t, tong k~t v6 cong tac cua Bang uy; so ket, tong k~t va sua
d6i, b6 sung quy ch~ lam viec cua Bang uy, Ban Thuong vu Bang uy.

b) Cac co quan lien quan xay dung, thea d5i viec thirc hien chu tnrong, che
dQ,nguyen t~c quan ly tai chinh, tai san cua Bang uy.

c) Voi cac cdp uy tnrc thuoc va cac co quan, t6 clnrc lien quan tham rmru,
giup Ban Thuong vu Bang uy, Thuong true Bang uy chi dao kiem tra, giam sat,
so k~t, tong k~t viec thuc hien nghi quyet, quyet dinh, chi thi, quy dinh, quy ch~
cua cdp tren va cua Bang uy v6 cong tac xay dung Bang, thirc hien nhiem vu
chinh trio

4.2.5. Thuc hi¢n cac nhi¢m v¥ khac do Ban Thuong v¥, Thuang tr1!CDang
uy giao.

4.3. T6 chlrc bl)may

4.3.1. Lanh aqo Van phong: G6m chanh van phong (Idem nhi¢m), tir 1-2
ph6 chanh van phong.

4.3.2. Bien chi: Bien chi cua Vanphong tmac milt tir 4-5 bien chi

111-M8i quan h~ cong hic

1.VOiDang uy, Ban ThU'OngVl}, ThU'Ong tr\fc Dang uy

Cac co quan chuyen trach tham muu, giup vi~c Bang uy chiu sv lanh d~o,
chi d~o cua Bang uy, tf\l'c ti~p va thuang xuyen la Ban Thuang V\l, Thuang trvc
Bang uy; thvc hi~n che dQ bao cao, xin y kien, tham muu dS xUdt vai Ban
Thuang V\l,Thuang tf\l'cBang uy cac vdn dS thuQc trach nhi~m, linh VlJCduQ'c
phan cong; vS chuang trinh cong tac cua cac co quan chuyen trach tham mUll,
giupvi~c Dang uy.

2. VOi cac cooquan chuyen trach tham muu, giup vi~c Tinh uy

Binh kY baa cao cong tac; chiu sv huang dfrn, ki~m tra vS chuyen mon,
nghi~p V\l cua cac co quan chuyen trach tham muu, giup vi~c Tinh uy thea quy
dinh.

3. VOi cdp uy, tA chrrc dang tr\fc thuQc Dang uy

Quan h~ giua cac co quan chuyen trach tham muu, giup vi~c Bang uy vai
cc1puy, t6 chuc dang tf\l'c thuQc Dang uy la quan h~ ph6i hqp, huang dfrn, trao
d6i trong vi~c thlJc hi~n cong tac chuyen mon va cong tac can bQthea phan cdp.
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4. VOl bQph~n tham rmru, ghip vi~c c~p iiy CO' sir
Quan h~ gitra cac co quan chuyen trach tham rmru, giup viec Dang uy voi

bQphan tham rmru, giup viec cua cftpuy co sa la quan h~ huang dfrn,kiem tra
v~ chuyen mon, nghiep vu trong pham vi, nhiem vu diroc phan congo

IV- T8 chirc thirc hien. .
Cac co quan chuyen trach tham rmru, giup viec Dang uy, cac t6 chirc co sa

dang true thuoc co trach nhiem thuc hien Quy dinh nay.
Trong qua trinh thirc hien, n~u co nQidung chua phil hop voi thuc ti~n hoat

dQng cua Dang uy, cac co quan chuyen trach tham rmru, giup viec d~ xuftt voi
Thirong tnrc, Ban Thirong vu Dang uy xem xet b6 sung, sua d6~

Nai nhan: e;,p--- .
- CCQ chuyen trach TM, GV Dang uy,
- Ban Thuong vu Tinh uy (d~ h/c),
- Cac Ban, Van phong Tinh tiy (dS h/c),
- Cac d/c Uy vien BCH Dang hQ,
- Cac t6 chuc C(J sa dang tIVc thuQc,
- LUllTC, VP Dang tiy.

';~ TIM BAN THlfONG VU
~:::=.oII.lJf THV .

Hoang Nghia Hi~u


